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	No. dokumen
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	DAFTAR PERIKSA KELENGKAPAN PERMOHONAN
APPLICATION COMPLETENESS CHECKLIST



	Nama perusahan
Company name 
	:

	Produk

Product
	:

	No. Surat Permohonan

Application Letter Number
	:

	Tanggal Permohonan

Application Date
	:

	Alamat Perusahaan

Company Address
	:

	Alamat Pabrik

Factory Address
	:


	No.
	Jenis Dokumen

Document Types
	Kelengkapan

Completeness
	Keterangan

Remarks

	
	
	Ya

Yes
	Tidak

No
	

	1. 
	Surat Permohonan

Application Letter
	
	
	No.

Tgl.

	2. 
	Daftar Isian Permohonan

Application Form of SNI Product Certification
	
	
	

	3. 
	Fotokopi Akta Pendirian perusahaan

Copy of Notarial Act
	
	
	

	4. 
	Fotokopi Izin Industri dan/atau Usaha
Copy of Industrial bussiness lisence
	
	
	

	5. 
	Fotokopi NPWP

Copy of Tax Pay Number
	
	
	

	6. 
	Fotokopi Sertifikat Merek Dagang
Copy of Trademark Certificate
(Harus sesuai dengan dokumen HAKI)

(should be attached with trade brand license or brand registration letter from Directorate General of Intellectual Property Ministry of law of Republic of Indonesia)
*) jika merek masih dalam proses pendaftaran di Kemenkum HAM, lampirkan Surat Pernyataan Bersedia SPPT SNI Dicabut jika pendaftaran ditolak

*) if the trademark is still in the process of registration at the Ministry of Law and Human Rights, attach a Statement of Willingness to Revoke SPPT SNI if the registration is rejected.
	
	
	

	7. 
	Fotokopi surat pelimpahan Merek atau kerjasama antara pemilik merk dengan penggunaan merk (hanya bila merk bukan merk sendiri)

Delegation letter from brand owner to Manufacturer (if the brand registration is not  applicant properties)
	
	
	

	8. 
	Surat Penunjukkan Importir (hanya bagi produk import)

Letter of importer appointment (for imported product)
	
	
	

	9. 
	Alur Proses Produksi

Production Process Flowchart  


	
	
	

	10. 
	Ilustrasi dan cara pembubuhan tanda SNI (termasuk gambar atau desain dan foto kemasan produk)

Illustration of affixing SNI marking (including drawings or designs and photos of product packaging)

	
	
	

	11. 
	Struktur Organisasi Perusahaan

Organization Structure


	
	
	

	12. 
	Daftar Peralatan Inspeksi/Pengujian

List Of Inspection/Testing Equipment


	
	
	

	13. 
	Fotokopi Sertifikat Kalibrasi Peralatan
Copy Of Equipment Calibration Certificate


	
	
	

	14. 
	Daftar Induk Dokumen
Master List Document


	
	
	

	15. 
	Dokumen mutu (pedoman, prosedur, instruksi kerja, formulir)

Quality documents (guidelines, procedures, work instructions, forms)


	
	
	

	16. 
	Pernyataan kesesuaian atau fotokopi sertifikat SNI ISO 9001:2015 atau SNI ISO 22000:2009 atau HACCP (Hazard Analysis and Critical Control Points)
Statement of conformity or copy of SNI ISO 9001:2015 or SNI ISO 22000:2009 or HACCP certificate 

(Skema tipe 5)

(Type 5 scheme)


	
	
	

	17. 
	Pernyataan Melaksanakan CPPOB (Cara Produksi Pangan Olahan yang Baik)
Statement of Implementing CPPOB (The Good Processed Food Production Method)
(Khusus Produk Makanan dan Minuman)
(Food and Beverage Products only)


	
	
	

	18. 
	Fotokopi Laporan Hasil Uji Produk
Copy Of Product Test (Trial Product) Report


	
	
	

	19. 
	Daftar Peralatan Utama Produksi
List of Main Production Equipment


	
	
	

	20. 
	Daftar pengendalian mutu produk dari mulai bahan baku sampai produk akhir (Rencana Mutu) 

List of product quality control from raw materials to final product (Quality Plan)


	
	
	

	21. 
	Dokumentasi Kondisi Lingkungan Perusahaan/Pabrik
Documentation Of Company/Factory Environmental Conditions


	
	
	

	22. 
	Rekaman Audit Internal 

Record of Internal Audit

(Skema tipe 5)

(Type 5 scheme)
	
	
	

	23. 
	Rekaman Tinjauan Manajemen 

Record of Management Review

(Skema tipe 5)

(Type 5 scheme)
	
	
	

	24. 
	Fotokopi laporan hasil uji air baku sesuai Permenkes No 32 Tahun 2017

Copy of raw water test report according to Permenkes No. 32 of 2017

(AMDK Tipe 4/5)  
	
	
	

	25. 
	Fotokopi sertifikat kompetensi personil LSP berlisensi BNSP 
Copy of certificate of competency of BNSP licensed LSP personnel

(AMDK Tipe 4)


	
	
	


	Pengkaji permohonan
Application reviewer

(nama, tanda tangan, tanggal)

(name, signature, date)


	

	Disposisi Koordinator Fungsi SS
SS Function Coordinator Disposition

(nama, tanda tangan, tanggal)

(name, signature, date)
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